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       CONFERENCE BOOKING FORM 

       Museum in Docklands

       Thursday 13 and Friday 14 March 2008

        Please return this form by 27 February 2008 to:

         Melanie Pay, Museum of London

         150 London Wall EC2Y 5HN United Kingdom.
         Fax to (+44) 870 444 3853 or E-mail mpay@museumoflondon.org.uk.

         For telephone bookings call Melanie on (+44) 20 7814 5616
	Full name:
	

	Position:
	

	Company:
	

	Address:
	

	
	

	
	

	Telephone:
	

	Email:
	


Please indicate your attendance by ticking the relevant box:

 FORMCHECKBOX 
 12 March: Pre conference evening launch and drinks at Museum of London (limited places)

 FORMCHECKBOX 
 13 & 14 March: Two day conference on 13 and 14 March at Museum in Docklands

 FORMCHECKBOX 
 13 March only: Full day conference (Day 1) including lunch tea/coffee

 FORMCHECKBOX 
 14 March only: Half day conference (Day 2) including lunch tea/coffee

 FORMCHECKBOX 
 Please tick if you need a vegetarian meal 

You can choose someone to come in your place but please let us know at least 3 days before the conference.
I understand that if I cancel up to 3 weeks before the conference, or if I do not attend on the day, I agree to pay an administration charge of £30.
Signed:……………………………………………………………….
Date:………………………………

Terms and conditions:

· Fee includes lunch and tea/coffee on day 1 and 2. Travel costs are not included.

· Reservation is a contract. Cancellations can be made in writing up to 3 weeks prior to the event. In this instance a cancellation fee of £30 will be charged (including those with free places). Non-attendance will be taken as a cancellation on the day of the event and the full fee will apply. You can send a person in your place at any time, however, please confirm this with the Museum of London prior to the day.

· The Museum reserves the right to change the programme and/or speakers at any time and without prior notice. If, for reasons out of the Museum’s control, we have to cancel the event we will provide as much notice as possible and will provide a full refund of all conference fees to delegates. This does not include the reimbursement of train fares or any other expenses you incur or expect to incur by attending the course.
· The Museum will destroy your financial information following the end of the conference.
· For multiple bookings, please copy this form and complete one form per person.
 FORMCHECKBOX 
 Your details will be held on a database and used to contact you for this event. If you do not wish to receive any further information from the Museum of London Group and London Museums Hub, please tick here
If you have any questions relating to your booking, please contact Melanie Pay 

E-mail mpay@museumoflondon.org.uk (+44) 0207 814 5616

